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Date:  December 2012
Version number:  1

	ROLE TITLE: Draughtsman
	REPORTS TO: Jonathon Ellerton

	FUNCTION:  Drawing
	LOCATION:   Wrenbury


	Role purpose

	To produce accurate and timely drawings and order lists to enable the completion of buildings to the highest quality ensuring maximum profitability to Graham Heath Construction Holdings


	Essence of role – key accountabilities/Responsibilities

	1. Production of foundation and planning drawings

2. Producing full working drawings for fabrication and erecting

3. Produce accurate order lists for each building

4. Negotiate all purchasing costs with suppliers and conduct regular reviews on a job by job basis
5. Interpret customer quotes/briefs and carry out initial conversations with customers to understand and clarify their design requirements
6. Conduct site visits as required by Drawing team
7. Provide technical advice and assistance to customers and colleagues
8. Check the work of colleagues to ensure as a team accurate, detailed drawings are completed to ensure there are no issues on site, additional expenses incurred or an impact on our reputation

9. Request and provide appropriate information to obtain structural calculations and SER certification

10. Liaise and respond to questions from the fabrication teams

11. Promote the Graham Heath brand at all opportunities

12. Ensure all Heath and Safety policies are adhered to at all times


	Skills/Qualifications

	Minimum of two years experience
A good knowledge of steel portal framed building and associated materials
Good oral and written communication skills
Strong visual awareness and attention for detail

Ability to work with three dimensions (3D)

Excellent customer service skills

Ability to manage people 

Logistical thinker

AutoCad experience

Good numeracy skills

The ability to work under pressure

Computer literate
Problem solving and ability to manage conflict
Self-motivated and driven

The ability to work as part of a team


	Role dimensions

	Financial (limits/mandates etc.)
	Non-financial (customers/staff etc)

	n/a
	n/a



